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New Teacher Orientation Trainer Notes



New Teacher Orientation

SESSION 2:  ABE Assessments, Resources and Professional Development Opportunities
	Objectives
	Materials

	Participants will:

· Learn about approved ABE assessments and how to access training for administering them 
· Become familiar with ABE Supplemental Service Providers and the services they provide 
· Learn about statewide regional and independent professional development activities and how to access them
	Equipment:

· Computer

· LCD projector

· Flip chart or white board 

· Markers

Handouts:

· Agenda

· ABE Assessments

· Supplemental Services

· PD for MN ABE 

· Online Tools for PD in ABE

· Scenarios

· Program Information Sheet

· Evaluations

Other Materials

· CASAS testing materials

· TABE testing materials

· Practice GED tests

· Other assessment materials optional 


Time

Activities











	Before the Session
	Distribute or post session agenda



	10 min.
	Welcome

Answer burning questions
Introductions (if necessary)
· Presenters

· If small:  name, org, # years in ABE

· If large:  small groups of 3-5

Introduce topics for session

	20 min.
	Assessment 

Ask participants:  Why is it important to assess our ABE students?

· Elicit answers from participants
· Possible answers include:
· To document outcomes

· To show program effectiveness

· Is required by NRS

· Allow students to see progress

· To inform instruction

· Are the cornerstone of accountability
Ask participants:  What are the approved ABE assessments for NRS reporting?

· Elicit answers from participants

· Answers are CASAS, TABE, BEST Plus

Distribute ABE Assessments Handout

· In Minnesota, there are 3 approved ABE assessments for NRS reporting: CASAS, TABE, and BEST Plus (note: BEST Plus is not highly used due to expense and intense staffing needed.)

· What assessments do you use at your program?  Why?

Introduce CASAS
· Ask participants:  What does CASAS stand for? (Comprehensive Adult Student Assessment System)
Discuss the assessment’s four modalities:
· Reading

· Math

· Listening  
· Writing
Share when it is used:
Used for most ESL Students (Beginning Literacy to High Intermediate or Advanced)

Used with classes teaching life skills

Used at intake as a pre-test

Post-tested regularly

Discuss and show participants the CASAS Administrator’s Manual

· Contains scoring sheets

· Contains class charts to compare 

CASAS is based on a set of CASAS Competencies

go to www.casas.org for more information

Introduce the Reading Forms:  (Reading is the most common modality used)
· Forms 20, 30 and 80 (Appraisal) taken before pre-test

· Forms 27 and 28 (for Beginning Literacy)

· Life Skills (30-series) – Outdated; still NRS-approved but programs should consider transitioning to the updated 80-series
· Life and Work (80-series)  - Newer series
· Level A

· 81 and 82

· 81X and 82X

· Level B:  83 and 84

· Level C:  185 and 186

· Level D:  187 and 188
Distribute samples of CASAS assessments and other CASAS materials

Each group receives one test form to review; questions for groups:
· What life skills are needed to perform well on this test?

· What test-taking skills are needed to perform well on this test?

· What reading skills are needed to perform well on this test?

· What other skills are needed to perform well on this test?

Introduce TABE 

· Ask participants:  What does TABE stand for?  (Tests of Adult Basic Education)
Discuss when it is used:
· Used for most GED Students and with some Advanced ESL Students

· Used with classes teaching academic skills

· Used at intake as a pre-test

· Post-tested regularly

TABE Competencies not as clear as CASAS

· Text series by McGraw Hill

Forms: 

· 9 and 10 (7 and 8 are no longer NRS approved)
Levels:


L:  Literacy


E:  Easy


M:  Medium


D:  Difficult


A:  Advanced
Each group receives one test form to review; questions for groups:
· What life skills are needed to perform well on this test?

· What test-taking skills are needed to perform well on this test?

· What reading skills are needed to perform well on this test?

· What other skills are needed to perform well on this test?

Introduce BEST Plus 

· What does it stand for?  (Basic English Skills Test)
Discuss what it is: 

· ESL assessment

· Computerized test given in a one-to-one setting
· Not frequently used due to expense and intense staffing needed
Introduce Informal Assessments

Ask participants:  What informal assessments do you use or have you heard of?

Discuss common informal assessments

· Individual teacher-made/designed
· Diagnostic Reading Assessments (examples include the STAR Project and MLC online course available)

· Practice GED’s

· Literacy BEST

Cannot be used as an official pretest or posttest for NRS!

Introduce Testing Policies

· Must use official NRS-approved tests to show level gains
State Expectations: 
· Students are tested after every 40-60 hours of instruction

· Programs must maintain a 60% post-testing rate

Three common post-testing options:
· Class: 1x/month

· Class:  1x/6 weeks

· Student:  1x/40-60 contact hours

Large group discussion: 
· What testing policies does your program currently use? 
· Which is the best for your program?  Why?

Review how assessment results are utilized

· Place students in appropriate classes

· Determine students NRS Educational Functioning Level

· Determine if a student has advanced an NRS Educational Functioning Level

· Informs instruction

Discuss CASAS and TABE Certification

Each ABE organization is required to have at least one staff member certified in the tests used on-site
Why get certified?

· You get a more in-depth look at the CASAS or TABE.

· You explore the CASAS competencies that can be integrated into your class lessons and curriculum

· You can order assessment materials

· You can purchase the administrator’s manual for CASAS or TABE

· Develop your own professional skills 

· You can add certification to your resume

· Certification training is free
Must be certified to purchase tests

For BEST Plus, the administrator should be certified

Certification available at Summer Institute and regional conferences

Have teachers ask who is CASAS- and TABE-certified at their sites
General good ideas with assessment
· Take a commonly used assessment in an actual testing environment.

· Focus on test-taking skills during class and especially leading up to post-testing.

For more information or to schedule a TABE or CASAS training, contact:  

· Martha Olsen:  Martha.Olsen@gmail.com
· Show ABE Assessments web site:  www.mnabeassessment.com
Questions?

	25 min.
	Resources and Professional Development Opportunities
Distribute Supplemental Services
Introduce ABE Supplemental Services

· Describe purpose of supplemental service grants
· Give a brief overview of each of the supplemental service providers on the handout and describe how to access resources; show websites

Distribute PD for MN ABE
Describe professional development system for MN ABE
· Outline 9 professional development regions and the role of regional professional development coordinators (RPDCs)
· Show participants where regional PD information can be found on the ATLAS website (www.hamline.edu/atlas) 
· Encourage participants to contact RPDCs to join local PD committees, share ideas or ask questions about regional PD
Tour the MN ABE website and calendar of events: http://mnabe.themlc.org/ 

Distribute Online Tools for PD in ABE

· Provide overview and demonstrate resources on handout as time allows

· Highlight free MLC online courses and Literacy MN Promising Practices


	20 min.
	Scenarios
Distribute Scenarios
· Divide into small groups of up to 4

· Assign one scenario to each group

· Allow 5 minutes for each group to brainstorm solutions

· Allow 9 minutes for sharing with large group

	5 min.
	Homework:  Finding ABE Program Information
Distribute ABE Program Information Sheet
· Ask each participant to take this sheet back to his/her site and find the answers with the help of their colleagues/manager

	5 min.
	Questions and Answers
· Refer back to burning questions on flip chart/board to ensure that all questions have been addressed
· Solicit and answer any additional questions

	5 min.
	Wrap Up

Evaluations

· Have participants complete session evaluations
Answer questions
· Participants can continue to ask questions after the session
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