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Using PowerPoint as a Teaching Aid
Screen Shots
What is a screen shot?

A screen shot is like a picture of everything that is currently on your screen. 
How do I take a screen shot?  Ctrl + Print Screen

How do I put a screen shot in PowerPoint?

1. Take a screen shot by typing Ctrl + Print Screen. This is the same as copying the screen. 
2. Go to your Power Point file 

3. Right click on the slide you want

4. Select Paste

5. You can move the picture around or change the size, just like any other picture in PowerPoint
Editing a Screen Shot

1. Take a screen shot by typing Ctrl + Print Screen
2. Open Paint by going to the Start menu, selecting All Programs, then Accessories, and then Paint. 

3. Ctrl + v in Paint to paste in your screen shot. 
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To Copy Part of the Screen Shot

1. Click on the box in the upper left hand corner of the screen

2. Draw the box around the part of the picture you want to copy
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3. Type Ctrl + c to copy
4. Go to your PowerPoint file and click on the slide you want
5. Type Ctrl + v to paste
6. You can move the picture around or change the size, just like any other picture

To Erase Something Small on the Screen Shot

1. Click on the eraser. It is on the upper left side and the second one down on the left. 

2. Place the small white box onto your picture

3. Click and drag the small white box on your picture to erase

4. If you accidently erase something, type Ctrl + z to undo

5. To make the eraser go away, click on the select box 


To Erase Something Big on the Screen Shot

1. Click on the box in the upper left hand corner of the menu in Paint
2. Draw a box around the part you want to erase


3. Press the Delete key
4. If you accidentally erase something, type Ctrl + z to undo. 
