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Using PowerPoint as a Teaching Aid
Working with Pictures and Images

Resources for finding pictures

If you plan to use an image one time for an educational purpose, then you do not need permission to use an image. 

If you plan to use an image repeatedly, then you need permission to use the image, even if it is for educational purposes. In this case, you can either use clip art, or find an image with a Creative Commons license. 

A Creative Commons license allows you to use the image as many times as you want. You do need to give credit to the photographer/artist. Most Creative Commons licenses restrict use to non-profit uses, and do not allow you to alter the image (change the colors, edit it, etc). 

For one time educational use:
Google Images: http://images.google.com
For images with a Creative Commons  License (see above for an explanation)

Flickr Creative Commons search: http://www.flickr.com/search/advanced/
1. type key words in the Search for box at the top of the page
2. scroll down and check the “Only search within Creative Commons-licensed content” box.
3. click Search
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Copying an image from the Internet and putting it in PowerPoint
1. Right click on the picture and select Copy
2. Go to your PowerPoint slide

3. Right click and select Paste (or type Ctrl + v)

Using an image as a slide background

1. Choose a good quality image

2. Resize the image to be the same size as your PowerPoint slide

3. Right click on the image

4. Select Order
5. Select Send to back
Making font stand out against a background image

Sometimes it is difficult to read text that is in front of a picture, even after you change the color of the font. You can put a transparent box behind the picture. 

1. In the Draw menu on the bottom right of your screen, click on the rectangle.
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2.  Draw a box over the text. 
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Change the color by clicking on the arrow next to the paint can at the bottom of the screen. 
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4. Double click on the box and slide the transparency bar to the right to make it more transparent. 


5. Right click on the box and select Order.
6.  Select Move backwards to place the box behind the text.
7. You may need to repeat step 6 a second or third time. 

Animating an Image
If you want to make an image enter, exit, or move during a slide show, then you want to animate it. 


Entrances
1. Right click on the image
2. Select Custom animation
3. Click on Add Effect
4. Select Entrance
5. Select your desired Entrance 

6. Click Play to see the animation

Exits

1. Right click on the image

2. Select Custom animation
3. Click on Add Effect
4. Select Exit
5. Select your desired Exit
Movement

1. Right click on the image

2. Select Custom animation
3. Click on Add Effect
4. Select Motion Paths
5. Select your desired Motion Path
Adding a text box (label) to an image

1. Click on the Insert menu

2. Select Textbox
3. Click and drag your mouse to draw a box. Note that you can’t make it taller yet. 

4. Click on the box and type some text
5. To change the font size, highlight the text
6. Click on the dropdown box with a number in it

7. Select the desired font size

8. Now you can resize the text box

